
Team Manager
Preseason Meeting

OCSL 2025 SEASON



Finding ‘Team Management’ page
1. Go to OCSL - Ottawa Carleton 
Soccer League

2. Hover over ‘My Team’ (top menu)

3. Select ‘Team Management’ from
the drop down menu

https://ocslonline.ca/
https://ocslonline.ca/


Login to Team Management

Refer to next slide if you have 
not made an account yet 



Activating Your Account

Use Activation code “OCSL2025” and select your club.                 then fill out the form with necessary information.



Managing 2 or more Teams

You must activate for each team

You can use the same email for both teams, but you must 
set a different password. Each password will log you in for 
that specific team



Roster Page
1. From the ‘team management’ page 
hover over menu bar on left side

2. Select ‘Roster’ button



Adding Players to Your Roster
Fill in individual players information

‘delete’ and ‘edit’ actions beside already 
added players.



Jersey Selection
1. Go to ‘Team management’ page

2. select ‘set up’ button

3. Choose primary jersey colours



Printing Gamesheets
1. Go to ‘Team management’ page

2. Select desired game

3. Checkmark players attending the 
game

4. Press ‘generate gamesheet’

Print THREE (3) Gamesheets!!!



Adding Callups
1. Go to ‘Team management’ page

2. Select ‘call ups’ from menu bar 

3. Select the desired game

4. Select the desired player

5. Click ‘submit call up request’

Once request is made, club 
officials will receive an automated 
email to approve the request. 
Once approved, they will 
automatically be added to the 
gamesheet when its generated.



Gamesheets
Players that are registered to the roster can be handwritten on. The league 
verifies these players’ eligibility upon receiving the gamesheet. If handwriting a 
name on, be 1000% sure they registered to that team

Callups: 

→ Printed on to the gamesheet (see how) 

→ Handwritten on gamesheet with a signed Callup Permit paper

Reserve team players:

→ Printed on to the gamesheet as a call up

→ Handwritten on gamesheet (name, SEOS#, DOB, & R)

https://ocslonline.ca/wp-content/uploads/2021_Call-Up_Permit.pdf


Card Check
❑ Referee performs card check 10-20-minutes before kickoff

❑ All players must show ID to play:
 a) pictures/headshots on your TRR or 
 b) valid government issued photo ID

❑ The referee cannot prevent anyone from playing, only make a note that says 
“X player did not provide any picture identification”



Game Reports
1. Go to ‘Team management’ page

2. Select ‘game report’ from menu 
bar 

3. Select the outstanding game

4. Confirm game status and call-ups

5. Click ‘next’ and fill out the form



Reschedules
Reschedule Policy:

1. Email your opponent’s team official(s) (see next slide on how to do that)

2. Agree on a new date and time via email

→ Both team official must agree in writing

→ If there is a cost associated with moving the game, a club official from the 
requesting team must approve the request

3. Once the two steps above have been completed loop league in 
manager@ocslonline.ca and we will move the game

4. Once the game has been updated, you will receive an automated email confirming 
the new time & date

  For more information check out our reschedule policy: Reschedule policy PDF

  

mailto:manager@ocslonline.ca
https://ocslonline.ca/wp-content/uploads/2025-Rescheduling-Policy.pdf


Finding Other Teams’ Contact Info

1. Login as a team official

2. Under My Team, select ‘Team 
Management’ 

3. ‘Contact’ 

4. ‘Other Teams Contact’

5. Select division of desired 
team



Protest Procedures

1. Have referee make note on the game sheet at the field

        ex: X team protesting X player’s eligibility

2. Email manager@ocslonline.ca of intention to protest within 24 hours

3. Submit filled out the protest form and pay $100.00 protest fee. 
(Reimbursed if protest is successful)

mailto:manager@ocslonline.ca
https://ocslonline.ca/wp-content/uploads/Protest_Form.pdf


Contact 

manager@ocslonline.ca admin@ocslonline.ca discipline@ocslonline.ca stats@ocslonline.ca

Fields & reschedules General inquiries Yellow/red cards Statistics

Finances/invoices Team Pictures Suspensions Game Reports

League Rules Social Media Hearings Gamesheets

All other Discipline Policy Player Approvals
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